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CERTIFICATE OF ZONING COMPLIANCE & OCCUPANCY 

This application is for the Occupancy of any buildings, new, substantially reconstructed, 
enlarged, vacant space, use of any space by a prior business, discontinued space or 
occupancy or use of existing vacant land.  

Filing this application is not an approval or permit to operate. 

Type of Project: 
☐- Zoning Occupancy ($150 Fee)
☐-Business Name Change Only ($100 Fee)
☐-Home Occupation ($150 Fee)

Proposed Type of Use: ___________________________________________________________________ 
Example: Retail store, Bank, Professional Office, Restaurant, etc.  

Existing or Proposed Address: ____________________________________________________________ 

Name of Business: ______________________________________________________________________ 

Applicant/ Contractor Name: ____________________________________________________________ 
Address: _______________________________________________________________________ 
Phone: _____________________________ Email: _____________________________________ 

Property Owner Name: __________________________________________________________________ 
“owner” does not include tenants or contract buyers 

Address: _______________________________________________________________________ 
Phone: _____________________________ Email: _____________________________________ 

Are you a New Tenant? ☐-Yes ☐-No Total Sq. Ft. being occupied: ______________ 
Total Sq. Ft. of Building: ______________________ Total number of Employees: ______________ 
Hours of Operation: ________________________ Number of Shifts: ________________ 
Total number of Parking spaces: _____________ Max. Number of Employees/ Shift: ________ 
ADA Handicap Accessible Spaces Available: _________ Shared Parking provided? ☐-Yes ☐-No 

Previous Tenant/ Use of the space: ________________________________________________________ 
Equipment/ Materials to be on site: ________________________________________________________ 

Will you be making any other exterior changes to the site?      Yes   No  
Changes Planned: 
___________________________________________________________________________________     

Over 
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Supporting Information for Application  
The following which must be provided with this application 

Applicants must Initial each: 
______Filling out this application is not an approval to move into, work or to have anything within, 
delivered or to modify the space or property. 

______ A site plan that indicates the available parking spaces for the proposed business. Article 40 

______ An interior plan of the structure indicating the size of the tenant space and what each portion of 
the building will be used for. 

______ A completed sign application and associated worksheet for each proposed sign. The site plan 
should also include the location of any proposed freestanding sign. See the Sign Application and 
Article 38 for more details.  

_____ The filing of this application allows the Development Department staff to enter this property for 
the purpose of analyzing this request. Further, I will allow a public notice sign to be placed and remain 
on the property until the processing of the request is complete. 

______ Filing this application is only a portion of the required steps in obtaining legal occupancy. 
Contact Montgomery County Building Regulations and Permitting for a Certificate of Occupancy or 
other required permits. It’s the applicants responsibility to apply for and receive any other applicable 
regulatory permits. 

The information included in and with this application is completely true and correct to the best of my 
knowledge and belief. By signing this application, I acknowledge I am authorized by the owner to 
make this application. I agree to allow Harrison Township employees to enter the property in order 
to complete necessary inspections. I agree to conform to all applicable laws of Harrison Township. 
Filing this application is not an approval or permit to operate. All fees are non-refundable.  

Applicant Signature: ___________________________________________________ 

Date: _________________________________ 

The property owner is aware of this application, authorizes the filing of this application in the 
potential approval for the occupation/use of the property as stated. The property owner 
understands the requirements mentioned in the making of the application. As the property owner 
it’s understood that non-compliance or disregard of these requirements may result in enforcement 
actions taken against all parties.   

Property Owner Signature: ______________________________________________ 
“owner” does not include tenants or contract buyers 
Date: ___________________________________ 
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