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2400 Turner Rd.                            Phone: (937) 274-4351 
Dayton, Ohio  45415                               Fax: (937) 274-4322 
 
Applicant Information       Project Information 
 
___________________________________    _________________________________ 
Applicant Name       Property Owner 
__________________________________    _________________________________ 
Address Occupant      Set-up Address 
___________________________________    _________________________________ 
City/State/Zip Code       City / State / Zip Code 
___________________________________    _________________________________ 
Phone#         Phone #    
        ________________________________ 
Set-Up Date             Use of the tent(s) / Name of event 
 
Removal Date   
 
Size of tents and number of persons: 
  
SIZE             NO. OF PERSONS     SIZE        NO. OF PERSONS 
1. _________________________________    4.  ______________________________ 
2. _________________________________    5.  ______________________________ 
3. _________________________________    6.  ______________________________ 
 
The following additional information is required for tent permits: 
1. Site Plan (Includes: lot dimensions, footprint of existing buildings and location of tent.) 
2. Flame Resistant Material Certificate (Section 3104.9.6 OBC) 
3. Floor Plan for tents with 50 or more persons 
4. Fire Department Apparatus Access Routes 
 
Other requirements (See reverse side for all tent guidelines): 

1. Tents with sides: 
a. Tents 399 sq ft or less does require a  Fire Department (FD) 

permit (only).  No inspection required. 
b. Tents 400 sq ft or more with sides require both FD and  

Building Department permits with inspections.  
2. Tents without sides: 

a. Any tent 699 sq ft or less does require an FD permit (only). 
No inspection required. 

b. All tents 700 sq ft or more require both FD and Building Department permits and 
Inspections. 

3. A separate permit is required for ANY electrical work (Electrician must be licensed and 
               registered) through Montgomery County Building Department. 

4.  Please check with Montgomery County Building Department for any additional permits required. 
937-225-4622. 
 

I certify that the information contained in this form is complete and accurate, and the work will be done as 
described hereon and in accordance with the Ohio Fire Code. 
 
________________________________________   __________________________ 
Applicant’s Signature       Date 
_______________________________________   __________________________ 
Fire Prevention Bureau Approval     Date 

HHaarrrriissoonn  TToowwnnsshhiipp  
FFiirree  DDeeppaarrttmmeenntt  

 
 

 
 
 

 

 
___________________________________ 
Tent Company/Contractor Name 
___________________________________ 
Address 
___________________________________ 
Phone # 
___________________________________ 
Contact Name 
___________________________________ 
Phone # 
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DOES NOT NEED TO BE TO SCALE 
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GUIDELINES FOR TENTS 
 
1. Per OFC, section (9) 2403.9 Anchorage required. Tents or membrane structures and their appurtenances shall 
be adequately roped, braced and anchored to withstand the elements of weather and prevent against collapsing. 
Documentation of structural stability shall be furnished to the fire code official on request.  
2. Per OFC, section (2) 2404.2 Flame propagation performance treatment. Before a permit is granted, the 
owner or agent shall file with the fire code official a certificate executed by an approved testing laboratory 
certifying that the tents and membrane structures and their appurtenances; sidewalls, drops and tarpaulins; floor 
coverings, bunting and combustible decorative materials and effects, including sawdust when used on floors or 
passageways, are composed of material meeting the flame propagation performance criteria of NFP A 701 as listed 
in rule 1301:7-7-47 of the Administrative Code or shall be treated with a flame retardant in an approved manner 
and meet the flame propagation performance criteria of NFPA II 701 as listed in rule 1301:7-7-47 of the 
Administrative Code, and that such flame propagation performance criteria are effective for the period specified by 
the permit.  BEWARE: Most “EZ-Up”Brand Tent Shelters are NOT fire retardant 
3. OFC, section (6) 2403.6 Construction documents. A detailed site and floor plan for tents or membrane 
structures with an occupant < load of 50 or more shall be provided with each application for approval. The tent or 
membrane structure floor plan shall < indicate details of the means of egress facilities, seating capacity, 
arrangement of the seating and location and type of heating and electrical equipment.  
4. Per OFC, section (5) 2404.5 Combustible materials. Hay, straw, shavings or similar combustible materials 
shall not be located within any tent or membrane structure containing an assembly occupancy, except the materials 
necessary for the daily feeding and care of animals. Sawdust and shavings utilized for public performance or 
exhibit shall not be prohibited provided the sawdust and shaving are kept damp. Combustible materials shall not be 
permitted under stands or seats at any time. 
5. Cooking or exposed flames such as charcoal, gas, or gasoline cooking devices or any other open flame device 
not approved by the fire department, is not permitted to be located within 20 feet of any tent used for assembly 
purposes or any tent open to the public. 
6. Any tent used for COOKING must be located at least 20 feet from all other tents and can be occupied only by 
persons utilizing the space for cooking processes. The sides of the tent must be kept open for quick egress. No 
one else may come in or be under the tent. BEWARE: Most “EZ-Up” Brand Tent Shelters are NOT permitted for 
cooking.  Per OFC, section (b) 2403.8.2 Location. Tents or membrane structures shall not be located within 20 feet 
(6096 mm) of lot lines, buildings, other tents or membrane structures, parked vehicles or internal combustion 
engines.  
7. (6) 2404.6 Smoking. Smoking shall not be permitted in tents or membrane structures. Approved "No Smoking" 
signs shall be conspicuously posted in accordance with paragraph (1)(310) of rule 1301 :7-7-03 of the 
Administrative Code. 
8. Open flame devices similar to candles, Sterno or other open flame devices are not allowed in, under or alongside 
any tent. 
9. Portable fire extinguishers are required in tents. The Harrison Fire Department requires at least one fire 
extinguisher with a minimum of a 4A rating or TWO 2A rated fire extinguishers in each tent. At least one K-Class 
extinguisher is required to be placed in each cooking area that produces grease-laden vapors or utilizes grease 
during the cooking process. 
10. Liquefied Petroleum (LP) Gas Containers stored outside the tent are not permitted to be located within five 
feet of the tent, under tents, or in the public way. Unused or unattended LP tanks are required to be protected from 
tampering by locking or removing the valve handles. All containers must be protected from vehicle impact and kept 
secured (tied) so they will not tip, fall or be knocked over. 
11. Prior to being placed into service, all LP fuel tanks, piping, and cooking device hook-ups are required to be 
checked for leaks with soap and water or other means approved by the fire department. 
12. Provide FIRE LANES for emergency vehicles. All entryways, booths, tables and trailers are required to be set 
up to maintain a minimum unobstructed roadway width of 12 feet (18 feet is better). No “dead-ends” are permitted. 
(a) 2403.S.1 Access. Fire apparatus access roads shall be provided in accordance with paragraph (C)(503) of rule 1301 
:7-7-05 of the Administrative Code.  
14. An inspection is required from the Fire Prevention Bureau after the tent is erected and ready for use. 
Contact the fire prevention bureau at (937) 274-4351 ext. 103, 24 hours in advance to schedule the inspection. 

 
 
 
 
 
 

             6/17/2020 
kjm 
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